MUST BE ON COMPANY LETTERHEAD
{Date}
To Whom It May Concern:

I certify that my office facilities are in a location conducive to transacting mortgage lending business and provide privacy for conducting interviews. 

The office space is separated by permanent partitions from any other entity and has its own separate telephone lines. No other entity will be in the same physical office space (entrances and receptionists may be shared).  The Company is clearly identified to the public with appropriate signage displayed.

The office will be open to the public during normal business hours.

 If there are any further questions, please feel free to contact me.

Sincerely,

{Officer Name and Title}
{Company Name}
